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Grant Application Form

Introduction – How to complete this form
Please read these notes since they should help you when filling this application.

Do not be put off by this application form; its purpose is quite simple and is to help you provide us with the information we need to decide whether or not yours is the sort of project that we are able to support. It allows the Trustees to consider all applications on the same basis for the sake of consistency in approach and provision of information. 

The form is a series of short questions or, if you prefer, prompts, which should guide you, in a structured way, to provide the information we need to consider your application correctly and to maximise your chance of being successful. Please do not provide long answers; limit your answers to 250 words where possible. 

At the end there is a catch all question, ‘is there anything else you would like to tell us?’ This will allow you to bring out the unique feature of your project which you may not have been able to demonstrate in your previous answers. If you feel the Trustee Board will be helped by having some further material such as brochures or an annual report and accounts, please include these if you feel they may assist our deliberations, but they are not normally required. However, please do include details of your charity’s Safeguarding Policy and information regarding any parent or umbrella organisation to which the charity belongs.
 
Whilst the Trustees are always willing to consider reasonable requests for grants, we are not a wealthy charity, the Company having only been set up in the 1970s, and it is almost entirely funded by contributions from our members. Our resources are therefore quite limited and it may be that some charities which appear to fall within the policy guidelines, cannot be supported due to lack of available funds. We receive many applications and the Trustees are required to make considered judgements about which to support each year.

Generally, the Trustees prefer to support identifiable projects or requests for particular items or smaller projects detailing, for example, how many people will benefit from any funding that might be agreed, rather than for a contribution to a larger project or a general fund. The Trustees typically make grants valued up to £2000 and like to see specific and measurable objectives. They generally do not make grants to individuals, support national or large charities or charities which appear to have a limited public benefit scope, preferring to focus their support on smaller charities within London. They believe that the likely costs involved in the work of large charities will mean that any grant that the Trust could afford to make would not demonstrate the desired added value.

If a grant is approved your organisation will be expected to enter into a formal agreement with the WCCSA Charitable Trust that will be tailored to your particular project.

Good luck with your application.


Name of your charity or organisation:
	




Address:
	






Email address:
	




Telephone number:
	




If a registered charity, please quote your registration number:
	




If you are not a charity please state the type of organisation you are (e.g. voluntary group, social enterprise, CIC):
	[bookmark: _Hlk82003514]




Amount of grant applying for:
	




What will you spend the grant on (details of your project)? 
	












What outcomes do you expect to achieve from the project?
	










What procedures do you have to measure those outcomes? 
	













What additional procedures are you planning to introduce to measure the outcomes more effectively?
	













What governance do you operate to ensure grant money is spent as intended and as agreed by the WCCSA Charitable Trust? This includes your internal reporting structure and procedures. 
	













How will you keep the WCCSA Charitable Trust informed about the use(s) of the grant and provide evidence of how your procedures and governance have been followed?
	










The Charitable Trust has the following charitable priorities:
1. Educational awards for success in the examinations of The Chartered Governance Institute (ICSA) and in collaboration between ICSA and several universities;
2. Support for Apprentices of the Worshipful Company of Chartered Secretaries and Administrators (WCCSA) in their studies;
3. Education and social welfare in the City of London and Inner London Boroughs;
4. The charities nominated annually by the Lord Mayor of the City of London and by the Master of the WCCSA;
5. Charities relating to current or former members of the Armed Services and awards for members of the Armed Services with which the WCCSA has affiliations;
6. The advancement of education;
7. The relief of suffering; and
8. Assistance to older persons.

Please tell us which of the above priorities you believe your project falls into and how you will help us to meet our charitable priorities.
	











What is the total cost of your project?
	




How will you find the balance?
	











If you are unable to raise sufficient support will your project be able to proceed?
	










Is this a one-year project or will it require funding in the future Yes/No
	




If Yes how long do you expect the project to last?
	




What is the likely funding need in the future?
	






Will you apply to WCCSA Charitable Trust in the future Yes/No
	




What is your income for the last three years?
	





What is your expenditure for the last three years?
	






How much do you have in unrestricted reserves (excluding fixed assets)?
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Are you a charity which works in or around London? Yes/No

The following section of this form only relates where the applicant has an annual unrestricted income of more than £250,000 or more than £375,000 of unrestricted reserves on its balance sheet.  [Yes/No]   
If No, please jump to ‘Where in London’. 
If your answer to the above is Yes, please deal with the following:
Why are you seeking a grant from the WCCSA Charitable Trust and why your other funders are not meeting your needs?





Clearly demonstrate how the grant monies sought from WCCSA Charitable Trust would make an impact locally and how that impact would be measured.





Confirm the grant would be used entirely for the project described above.
	




All applicants please answer these questions: 

Where in London?
	




How many people in London will directly benefit from your project?
	




Where do they live or work in London?
	




Is there anything else you would like to tell us?
	
























Signed on behalf of ….……….………………………………………………………………………………………………………………………….…


By ………………………………………………………………….……….. (1)
	
Name ………………………………..…………………………….…...
	
	
Role …………………………………………….…….…………….…



Email address ……………………………………………………………………………………………………………….……………….….


By ……………………………………………………………………….….. (2)
	
Name ……………………………………………..…………..….…..
	
	
Role ……………………….……….………………………………….



Email address ……………………………………………………………………………………………………………….……………….….

Date ……………………………….……………………………



PLEASE SUBMIT YOUR COMPLETED FORM BY EMAIL TO THE GRANTS ADMINISTRATOR, ERICA LEE, AT:    grantsadministrator@wccsacharitabletrust.org
October2025
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